The Traditional Writing Approach
(lots of text & screen shots)

Shut Off HTML Links In Emails

1. Open the Tools menu and select Options.
2. Select the Security tab.

3. Click on the button labeled “Change Automatic
Download Settings...".

4. Place a check mark v in the box labeled "Don’t
download pictures or other content automatically
in HTML e-mail”.

Automatic Picture Download Settings m

‘fou can control whether Outlook automatically downloads and displays
pictures when you open an HTML e-mail message,

Blocking pictures in e-mail messages can help protect yvour privacy. Pictures in
HTML e-mail can require Outlook to download the pictures From a server,
Communicating ko an external server in this way can verify to the sender
that your e-mail address is valid, possibly making you the target of more junk

mailings.
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5. Remove check marks v from the boxes labeled
“"Permit downloads in e-mail messages...” and
“Permit downloads from Web Sites...".

6. Place a check mark v in the box labeled "Warn
me before downloading content when editing, for-
warding, or replaying to e-mail”.

7. Click OK to close the dialog box, then click OK again.

The New Approach — Using Our Icons
(less words & easier to follow)

Shut Off HTML Links In Emails

1 J;l Tools > Options

2 Security

3 @ Change Automatic Download Settings...
4 B Don’t download pictures... in HTML email
5 Q Permit downloads in email messages...

6 @? Permit downloads from Web Sites...

7 @ Warn me before downloading...
or replying to email

8@ OK X 2



